[Tpunoxerue Ne 4
K YUeTHOU IOJIUTHKE
®I'BY «llenrpansHo-YepHozeMHas MHC»

IIpaBujia JOKyMeHTO060pPOTA H TEXHOJIOrHsi 06pabOTKH
y4eTHOH HHGOpMALUH

1. B VupexneHud OpraHW30BaHA CHUCTEMa BHYTPEHHErO 3JIEKTPOHHOIO
JOKyMeHTO06opoTa ¢ mcmoibs3oBanneM mporpammsr 1 C: Ilpenmpusitue 8.3:
KOH(UTYpaIuy: ByXrantepus rocy1apcTBEHHOTO yIpexeHus, pefakius 2.0.

[Topsilok ¥ CPOKH Ilepefiaddl IEePBUYHBIX YYETHBIX NOKYMEHTOB [
OTpa)keHHsl B OIOKETHOM y4eTe yCTaHABIUBAIOTCS B COOTBETCTBUM C ['pacduxom
JIOKyMeHT0060poTa, IprBeieHHOM B [Tpunoskenun K HactosimuM ITpaBumam.

(Ocnosanue: n. 19 Hnempyxkyuu Ne 157u, n. 9 CI'C « Yuemnas NOJIUMUKAY)

K OyxranTepckoMy yd4eTy NPHHMMAIOTCS TEPBUYHBIE  yYIETHBIC
JOKYMEHTHI, [MOCTYIUBIIAE IO pe3ylbTaTaM BHYTPEHHEro  KOHTPOJA
cOBepIIaeMbIX (JAKTOB XO3SIMCTBEHHOM JKU3HU JUIsl PETUCTPALIMU CONEPIKAIIMKCS
B HHUX JaHHBIX B pETrHUCTpax OyXralTepcKoro yd4era, U3 IIPEAIONOKEHMS
HaJIeXKAIIEro COCTABIEHIS TIEPBUYHBIX YUETHBIX JIOKYMEHTOB I10 COBEPIICHHBIM
daKkTaM XO3SIACTBEHHOMN JKM3HHU JIMIIAMH, OTBETCTBEHHBIMH 32 MX oopMIICHHE.
OTBETCTBEHHBIM 3a BHYTPEHHHH KOHTPOJIb SIBIAIOTCS IIOWMEHOBAaHHBIN B
I'paduxe nokyMeHTO060pOTa OTBETCTBEHHBIN HCIIOJTHUTEb.

(n. 3 Hnempyxyuu 157w, n. 23 CI'C «KonyenmyaneHoeie OCHOBbLY)

BHYTpeHHUH KOHTPOJIb B COOTBETCTBHMM C OOO3HAYEHHBIM MNPUHIMIIOM
OCYIIECTBIISAIOT:

Ha JTalle COCTABICHUS IIePBHYHOrO JOKyMeHTa — OTBETCTBEHHBIN
MICIIOTHATE b, IOMMEHOBaHHBIH B I paduke JOKyMEHTOOOO0POTA;

Ha 9Talle PErMCTpalliy MepBUYHOTO JOKYMEHTa — COOTBETCTBYIOMIMH
CHENMATUCT OyXrajaTepckoil CiyObl, OTBETCTBCHHBIH 33 PErHCTPALHUIO
JIOKYMEHTa ¥ TIOMMEHOBaHHBIN B 'paduke 10KyMeHTOOO0pOTA.

[leproOIUYHOCTS U CPOKH COCTaBIEHHUs (hOPM MEPBUYHBIX TOKYMEHTOB
PETHCTPOB GyXTaITepCKOTro yUeTa, a TaKKe Jila, OTBETCTBEHHBIE 3 COCTOAHME,
PETHCTPALIO U XPaHEHHe yKa3aHHBIX JOKYMEHTOB (peructpoB) 0hOPMIISIOTCS
110 yTBepskaeHHOMY [ 'padmKy 10KyMEHTOO00pOTA.

[TopsoK ¥ CPOKHM Iepeladyd MEPBUYHBIX YYETHBIX IOKYMEHTOB i
OTpa)keHHssT B OyXTanTepCcKOM ydeTe yCTAHABIUBAIOTCA B COOTBETCTBHH C
I"padukoM TOKyMEHTO00OpOTa.

(Ocroeanue. n. 19 Hnempyxkyuu Ne 157x1, n. 9 CI'C « Yuemnas NONUMUKAY)

CBOeBpeMeHHOe M KaueCTBeHHOe OGoOpMIeHHEe IEPBUYHBIX YHETHBIX
JIOKyMEHTOB, Ilepeady KX B YCTAHOBICHHBIE CPOKM JULL OTPaKCHHA B
GyXTaaTepcKOM ydeTe, a TAKKe JOCTOBEPHOCTH COMEPIKAIIMXCS B HUX JIAHHBIX
0BeCIIeYHBAIOT JIMIA, OTBETCTBEHHEIE 3a odopmieHrne (akTa XO3sHCTBEHHOH



XU3HH W MOANMCABIIME OTH JOKYMEHTHI, ITOMMeHOBaHHble B ['paduke
JTOKYMEHT000O0poTa.

(n. 23 CI'C «KonyenmyanoHvle OCHOBbLY) :

[lepeueHs MODKHOCTHBIX JIUIL, HMMEIOIIMX IIPAaBO IIEPBOX ITOJIIVCH,
JIEHEXXHBIX ¥ PAaCcUYeTHBIX TOKYMEHTOB, (DMHAHCOBEIX 00A3aTENBCTB YTBEPIKIECH
IPUKA30M Y UPEKICHNUS.

[lepeueHb [ODKHOCTHBIX JIMI, HMEIOIIMX IIPAaBO BTOPOW TIOAMHUCH
JIEHEXKHBIX ¥ PACUETHBIX JOKYMEHTOB, GDMHAHCOBBIX OOSA3aTENBCTB YTBEPKIEH
IPUKA30M Y UpeKICHHUS.

2.JIn1 oTpaxeHHss OOBEKTOB ydeTa U H3MEHSIOIIUX HX (aKToB
XO3SHMCTBEHHOMN XU3HU UCIIOJIB3YIOTCS YHUDUIIMPOBAHHBIE (POPMBI IIEPBUYHBIX
YYETHBIX TOKYMEHTOB:

yrBepxaennble [Ipukazom Munduna Poccuu ot 15.04.2021 Ne 61#;

yTBepknennbie [Iprukazom MunbuHa Poccuu Ne 521 (Tpu UX OTCYTCTBUH
B [Ipukasze Munduna Poccuu Ne 61n). ;

B cinydae oOHapy)KeHUS NPOIaxH, MOPYM WM HECAHKIHOHMPOBAHHOIO
VHHYTOXKEHHsS TEPBUYHBIX YUYETHBIX JOKYMEHTOB U  (WiH) PETrUCTPOB
GIOKETHOTO ydeTa B yUPEXKAEHUH COTPY THUKH YUPeXKASHHS COOOIIA0T 06 9TOM
rIaBHOMY OyXTrairepy.

['7maBHBIM Oyxrajartep B O3TOT K€ JEHb TOTOBHUT [OKJIal IUPEKTOPY
Yupexnenuss 00 yTpaTe, TIIOpdYe, HECAHKIHOHUPOBAHHOM YHHYTOXKEHUH
IePBUYHEIX YYeTHBIX JOKYMEHTOB, DErHCTpOB ydeTa y4upexpaeHus. Ha
OCHOBaHWHU JIOKJIaa [JIaBHOTO Oyxrantepa AUPEKTOp YUpeKACHUS IEUCTBYET B
cootBeTcTBUH ¢ 11. 16 MHCcTpyKun Ne 157H.

(Ocnoeanue: u. 5 cm. 10 3axona Ne 43 e 23 280G
«Konyenmyanvroie ocrnogeiy, n. 11 Huempykyuu Ne 157n)

[lepeueHb MPUMEHSEMBIX PETMCTPOB OyXTalTepcKoro ydera, IPUBE/ICH B
[Mpunoxenwnu N 5 K HACTOSILEH Y YeTHOM MOTUTHUKE. '

(Ocnosanue: u. 2, 4 cm. 9 3axona Ne 402-@3, n. 25 CI'C «Konyenmyanohvie
ocnogoy, n. 9 CI'C « Yuemnas nonumuxay)

3.JIOKyMEHTHpOBaHHE HMMYIIECTBA, O0A3aTENBCTB M HHBIX dakToB
XO3SICTBEHHON esTeTbHOCTH, BEIEHHE DPEruCTPOB OyXralTepCKOro yudeTa H
OyXraaTepcKoi OTYETHOCTH OCYILECTBIIETCS B BAIIFOTE Poccuiickoit Oenepanuu
- B py0OJIsSIX U Ha PyCCKOM SI3BIKE. :

OcHOBaHpeM IS 3alicell B PErMCcTpax OyXraaTepCKOro ydera sBJISIOTCH
NepBUYHBIE  yYeTHBIE  JOKYMEHTBI,  (UKCHPYIOIIHE GakT CcOBEpIIEHHS
XO3SIMCTBEHHBIX OIEPALIVH.

[lepBUYHbIE YYETHBIE TOKYMEHTBI CIYXKar s OGOPMIICHHUS orepanui,
CBS3aHHBIX C JBIOKEHHEM M HW3MEHEHHEM KadeCTBEHHOI'O COCTOSHHS
MaTepHaIbHBIX CPEJICTB, U SBJIIIOTCS OCHOBAHMEM ISl 3aITMCEH yIETHBIX JIAHHBIX
B KHHTAX Y KapTouKax ydeTa.

JIOKyMEeHTBI, KOTOPBIME O(OPMJIIOTCS XO3AHCTBEHHBIE OIEpAlNU C
JEHE)KHBIMA ~ CPEACTBaMH, MOANMCBHIBAIOTCS — TUPEKTOPOM U TVIaBHBIM
OyxranarepoM YupexaeHus. bes moAmucu riaBHOTO Oyxrantepa JEHEXHBIC H



pacdeTHble JOKYMEHTbI, (PUHAHCOBBIC ¥ KPEHAUTHBIC 00s13aTeNbCTBa CUUTAKOTCS
HeleHCTBATENBHBIMU U He JOJDKHBI IPUHAMATHCS K UCTIOTHEHHUIO.

XpaHeHHe NEPBUYHBIX [OKYMEHTOB M PEIUCTPOB GIOKETHOTO ydeTa
yUpeKIeHUsI OCYIIECTBISIETCS B TEICHHUE CPOKOB, YCTaHOBJICHHBIX paszeinioM 4.1
[lepedHs THIOBBIX YIPABIEHIECKIX apXUBHBIX JOKYMEHTOB, obpasyrolmuxcs B
mpolecce AESTETHPHOCTH TOCYIaPCTBEHHBIX —OPTaHOB, OpraHoB MECTHOTO
caMOympaBjieHWss ¥ OpraHusalui, ¢ yKa3aHHEM CDOKOB XpaHEHUs],
yTIBEPKIEHHOrO TIprKa3oM Pocapxusa OT 20.12.2019 Ne 236 «O06 yTBEpIKIEeHUH
[lepedHs THIIOBBIX YHPaBIEHICCKHX apXMBHBIX TOKyMEHTOB, obpa3yromuxcs B
mpolecce AESTETPHOCTH TOCYIAPCTBEHHBIX —OPTaHOB, OpraHoB =~ MECTHOI'O
CaMOyIIpaBleHusl U OpraHu3allui, C YKasaHHEM CPOKOB HX XPaHEHUD).
OTBeTCTBEHHOCTD 3a obecledeHre COXpPaHHOCTH JOKYMEHTOB B IIEPUOA paboTeI
C HAMH ¥ CBOEBPEMEHHYIO [lepeiady UX B apXHB HECCT HAUAIIbHIK VYpaBneHus.
[IpaBUIBHOCTE ~ OTPAXKECHUS XO34MCTBEHHBIX  OIepaluid B PEerucrpax
GyXranTepcKoro ydeTa 06ecreunBaroT JINLE, COCTABUBILNE 1 IO/ CABIINE UX.

VcnpapiieHre OIIMOOK B PETMCTPE OyXrajaTepcKoro y4dera JOJDKHO OBITH
06OCHOBAHO ¥ MOITBEPXAEHO MOIIMCHIO JIMIA, BHECIIETO HCIPABICHI, C
yKa3aHUeM JaThl HCIIPABJICHHUS.

4 Tlepedenb v GOPMBI TIEPBUYHBIX YUETHBIX TOKYMEHTOB, 110 KOTOPBIM He
IPEAYCMOTPEHO THIIOBBIX GopM, YTBEPKIAIOTCS MPUIOKEHUIMU NeNe 6, 6.1-
6.13 k HAcTOALIEH YUETHOM MMONUTHUKE.

VHble T[epBUYHBIE yYeTHBIE JOKYMEHTBI ~COCTABIIAIOTCA B BUJIE
3JIeKTPOHHBIX JIOKYMEHTOB, MOANMCAHHBIX KBATA(QUIMPOBAHHON 3JIEKTPOHHOH
moamuchio ¢ ucnons3oBanreM 10 denepalbHOrO kaszHaueiicrBa Poccuiickon

denepaluy.
5IlepeBon Ha PYCCKHM A3BIK IEPBHIHBIX (CBOIHBIX) Y4YETHBIX
JOKYMEHTOB, ~ COCTABJEHHBIX ~ Ha  HHBIX - S3BIKAX, OCYILLECTBIIAETCS

CTIeIMANM3IPOBAHHBIMI OPraHU3aLMIMY [P 3aKIIOICHUH C HIMH JIOrOBOPOB HA
TIpeJoCTaBICHNE YCIIYT 110 IEPEBOLY .

(Ocnosanue: n. 31 CI'C «KonyenmyanvHole 0CHOBb1))

6.ITepeBO IEPBUIHOTO (CTISOI[HOI“O) YYETHOrO JOKyMeHTa OQOPMIIAETCS Ha
OTIENBHOM JIMCTE, COIEPXKAIIeM MOOYepeHO CTPOKYy OpHUIMHaIa i CTPOKY
nepeBofa. [[paBUIBHOCTD [IEPeBOJIA Y IOCTOBEPACTCA TTOAIIUCHIO TIEPEBOIYHKA.

(Ocnosanue: n. 31 CI'C «KonyenmyanvHble OCHO8®L ")



